eoo  - expert web development 
	Your Name:
	

	Business Name:
	

	Address:
	

	Phone:
	

	Mobile:
	

	Email:
	


Domain & Hosting

	(
	Yes
	(
	No


Have you registered a domain name? 

If not, you will need a domain name. We can register one for you for $55 (including two year’s registration). If you would like us to register a domain name, please specify the domain you want (or talk to us about it):
___________________________________________

Do you already have a hosting account? 

	(
	Yes
	(
	No


If not, we can offer you hosting at $10 per month (web and email). Would you like us to host your website? 
	(
	Yes
	(
	No


If yes, please email us the login details for your hosting account. 

 Site Look and Feel

1. Do you have an existing logo, publications, advertising or packaging? (If so, please send samples in electronic format)

	(
	Yes
	(
	No


If not, and you are interested in having a logo designed, we can assist. Please contact us for a quote. Prices start at just $225.  
2. Please list at least three websites that you would like to inspire the look and feel of your site. What do you like about them? What don’t you like about them?

	
	Site URL
	Best Features of this Site

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	


Describe the Look and Feel of the Site

	Colours:

	What colour combinations do you want?



	Font Style: (please circle)
	What font do you want used for the page text?

Arial
Helvetica
Verdana   (RECOMMENDED)
Georgia
Times New Roman
Courier

	Background:
	White (RECOMMENDED)
Other?....



	Style
	What style(s) would you like:

Sophisticated
Corporate
Elegant
Feminine
Masculine
Country
Minimalist
Retro
Natural
Other – please describe….



	Pictures:
	What pictures do you want used in the design of the site?

If you have them, please email them through. If you are looking for pictures – please visit www.istockphoto.com and send through the numbers of the photos you would like us to use. 


	Other:
	What other design info can you provide us? The more you tell us about what you want, the more likely we are to design what you want, first time round.  




Site Structure

3. What pages do you want in the site?

Please note – if you have selected a single page website or a 5 page site, then limits obviously apply about the no of pages you can have. 

	(
	Home
	(
	

	(
	Contact Us
	(
	

	(
	About Us
	(
	

	(
	FAQs
	(
	

	(
	
	(
	

	(
	
	(
	


If you have added a “sub-menu” option to your CMS website package (an extra $145), please tell us what “sub-pages” you would like and which “main pages” you would like to hang these off.  For example:

	Root
	Main Pages
	Sub-Pages

	Home
	Products
	Product A
Product B
Product C

	
	Articles
	Article A
Article B
Article C

	
	Contact Us
	


	Root
	Main Pages
	Sub-Pages

	Home
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4. If you are selling products on your site, other pages you will need are likely to include:

	(
	Shipping Information
	(
	Guarantee

	(
	Returns and Refunds
	(
	Privacy Statement

	(
	Payment Information
	(
	Contact Information


Note: You will need to send us the text (in electronic format) for each page on your website. Please email it to us as soon as you can, but make sure you have proof read it first. Once we have uploaded the text, any changes to the text will incur additional costs.   

Other Bits

5. What other information do you think we need to know?
	

	

	

	

	


Thanks for taking the time to fill out this brief.  You can email or fax it 
(08 8389 8095) to us.  We look forward to working with you on your site!
Next Steps

Whilst we are developing the initial concepts for your website, the steps you now need to take are:

1. Email us your logo and any pictures (images or photos) you want us to incorporate into the design of the site (as distinct from an image you want to appear on a single page). 

2. Write the text (and edit it carefully!) for each page of your site. We will need this text emailed to us within the next two weeks. Please make it clear which text is to go on which page. 

3. If you are having a shopping cart built, we will need the following info from you in the next couple of weeks:

· What product categories do you want to use to start with? 

· What shipping and postage rates will be applied 

· What currencies will be used

· Will GST apply or not

· Provide information related to payment method, i.e. paypal id (your paypal account email address)

· What will be the administrator email address

· What would you like the text of the default email to be?  
You may also want to start putting together your product descriptions and images. If you would like us to quote on adding these products for you, let us know how many products there will be. You will then need to send us the product details and images. 
4. If you have any spare time during this process, you may want to start thinking about your marketing strategy. How will you get visitors to your site? For more information, have a look at:

http://www.eoo.com.au/website-checklist.html 
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